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1. The Study Abroad Programme (STAP)

The WiSo Faculty has a wide range of partner universities around the world, which are
available to bachelor students for a term abroad within STAP.

Benefits:

e No tuition fees

e ERASMUS+ funding where applicable (see Fehler! Verweisquelle konnte nicht
gefunden werden.)

e Credit transfer options such as Studies Abroad modules and Studium Integrale
(more information available here)

e Mentoring by the International Relations Centre (ZIB) of the WiSo Faculty

STAP incorporates the ERASMUS+ scheme. Hence, students who complete a STAP term
abroad as part of an ERASMUS+ cooperation receive ERASMUS+ mobility funding without
a separate application. Unless otherwise mentioned in the WEX database, all STAP partner
universities within the European Union, Iceland, Norway and Turkey are part of the
ERASMUS+ cooperation. As of now (October 2024), mobilities to the UK can still be
funded, however, this is subject to change.

2. WEX International Database
The WiSo Exchange (WEX) Database is the central tool for organizing your STAP term

abroad. Via the portal, you will look up information on the available host schools, hand in
your STAP application, receive important documents and more.

2.1 Signing up to WEX

The WEX database is only available to students of the WiSo Faculty. You can access it via
your student account. For your initial registration, please follow the steps below:

Step 1: Register with your UoC student account credentials (the one you use for the KLIPS
registration etc.) via the ‘register’ button on the right-hand side on the bottom line.
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I}E University of Cologne

WEX - Outgoings portal

Login to WEX International Outgoings Portal

@

assword

First time users need to activate their IT
account for WEX International use.

Click Register Button

Step 2: You will receive an activation link via e-mail to your webmail account. Please
activate your WEX account by clicking on the link.

Benutzername ( . \
Please log into your webmail
account via your student -

Passwort .
email address here.

If you are having problems

Modus ; ;

: with your student email

Automatisch v

address, please contact the
Sprache university's regional

Deutsch o Qomputinq center J
Anmelden @

Step 3: Log in with your now active UoC student account credentials:

University of Cologne

e

WEX - Outgoings portal

Login to WEX International Outgoings Portal

Student/Staff IT Account 2

Phease enter your University of e IT

Password @

Login after Registration

First time users need to activate their IT
account for WEX International use.
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2.2 Finding a host school

In WEX, each STAP partner university is allocated to at least one STAP applicant group.
The STAP applicant groups' correspond with the following study programmes:

STAP Applicant Group Bachelor Study Programme in Cologne
STAP BSc Business & Economics Business Administration
Economics

Health Economics

Information Systems

STAP BSc Politics & Sociology Social Sciences

BSc MES - Management, Economics | Management, Economics & Social Sciences
& Social Sciences

You can find the list of available universities under the tab View International Options. It
only provides general information without any indication regarding the number of available
places in the specific selection rounds.

Apart from a link to the partner university’s International Office and a PDF fact sheet, you
should especially consider the following information to choose your preferred host schools:

Subject areas: general focus of the courses offered

Language requirements: some host schools require a specific English language
certificate or additional skills in other languages

Study requirements: Specific requirements may include a minimum number of ECTS at
the start of the exchange

Term dates: The term dates of some partner universities overlap with the term dates of
the University of Cologne (especially in spring semester). Please consider this and the
possible impact on your Cologne studies before your application.

Experience reports: Experience reports reflect the individual experiences by our STAP
participants from previous years.

2.2.1 Students with special needs

We encourage students with special needs to apply for a term abroad within the STAP
programme. To find fitting STAP schools with the necessary supporting structures in place,
students with special needs should contact the ZIB outgoing coordinators well ahead of
the STAP application deadline.

! In addition to the STAP applicant groups, WEX lists applicant groups across degrees, such as
summer schools and freemover.
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3. STAP application

Please read the following information on your STAP application process carefully.

3.1 Key dates

There is one main selection round per year. We recommend applying in the second or third
semester of your studies:

Main selection round, start 1 December, deadline 15 January
The main selection round offers STAP exchange opportunities
e For fall (of next year)
e Or for spring (of the year after next)
Students need to decide on their preferred study period and can submit one application
only, either for fall or for spring.

Secondary selection round (not available every year), application period: 1 May — 15
June

Should there still be a certain number of slots available we offer a minor selection round
for

e Spring (of next year)

Please note that there is no guarantee that a secondary selection round will take place
every year. Nor should you expect a wide range of exchange opportunities. Information on
whether there will be a minor selection round is available in the beginning of April.

3.2 Application requirements

v' Enrolment in a bachelor programme at the WiSo Faculty
v" An average of at least 15 credit points per completed term
v' Proof of sufficient English skills

3.3 Application documents

You must submit your application in English. Please submit one application for up to 5
universities. Please upload the documents listed on the following page via WEX before the
given deadline of the selection round. After uploading all required documents, you need to
click ‘submit’ to complete the process. Otherwise, your application is not valid and cannot
be considered. Please note that you can only upload two PDF files, which should not be
larger than 1 MB each. We do not accept incomplete or late applications.
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WEX document
name

What you need
to upload

Description

Personal data

Letter of
motivation (one
page, in English)

One page, in English. Should be intended for
preferred university (ranked as your first priority).
Please explain why you are interested in this
specific host school in terms of courses and
subjects offered and how an exchange term
would further your academic ambitions.

The letter of motivation should be based on the
current course offer according to the information
provided online in the WEX database and in the
fact sheet.

CV in English

Your CV should list the essential information in
tabular form. Please put special emphasis on your
main study focus, internships and extracurricular
activities.

Proof of English
language skills

See: 3.3.1 English language requirements

If required: proof
of further
language skills

For university courses in languages other than
English (see WEX database, Language
Requirements) please include a self-evaluation
form. Click here

Study details

Preliminary
transcript of
records of your
Bachelor degree

You can download your current transcript of
records from KLIPS. You do not need to get your
transcript stamped/signed by the WiSo
Examinations Office.

3.3.1

English language requirements

Applicants must submit one of the following English language certificates:

Proof of English | Requirements
TOEFL Minimum result of 87, our institutional code is TOEFL ID B297. You
are not obligated to use this code, all STAP participants need to
include the English certificate with their application, regardless of
whether the test result is sent to us.
IELTS Minimum result of 6.0
s STAP
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Cambridge Minimum result of FCE
Certificate
FILTERtest Minimum result of B2-

UoC Business Business English certificates from the current semester can be used,
English Course | although the course is not finished at point of application
Requirements:

Find more info e  Minimum level of B2
and registration e Participation in 9/12 lessons
link here e Passing the final exam

We will automatically receive the results from the course organisers
when they are ready, you do not need to contact them.

If one of the criteria above is not met, the STAP application with a
preliminary UoC Business English Course will be invalid (criteria not
fulfilled). Your application will not be considered for further selection.

Individual universities may have specific English language requirements. If so, you can find
all necessary information in the WEX portal under 'Language requirements’. Please check
these requirements carefully. The English language certificate needs to be included in the
STAP application (except for the preliminary UoC Business English Course).

3.4 Submitting your application

Please submit your applications for the STAP programme through the WiSo Exchange
International Database (WEX). You can start an application after access to the selection
round is made available on the website by clicking on ‘My Application’, entering your
personal information and selecting ‘Enter/ View Application’. Here you can choose your top
five universities. Once you start your application, you can edit your information and upload
the application documents. The application is considered completed after clicking on the
‘Submit’ button within the specified deadline.

After submitting your application, you can no longer make any changes!

4. Selection process and criteria

Once the selection round has closed, the submitted applications are processed by the ZIB
WiSo coordinators. You can view the status of your applications via ‘My Application’.

The results of the selection process are communicated via e-mail to your student e-mail
address within approximately six weeks of the application deadline. Subsequently, you
must accept or refuse the STAP offer through the WEX database.

The ZIB WiSo ranks STAP Bachelor applicants according to their average grade, which
decides on the allocation to applicants’ preferred partner university or an alternative offer.
In the case of identical average grades and preferred universities between two or more
applicants, the study speed decides. Where this is also identical, a decision is made by
drawing lots.
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Timeline of STAP selection rounds
STAP Bachelor - main selection round (fall term and spring term)

|_1 DECEMBER 15 JANUARY JI MID-FEBRUARY JI END OF FEBRUARY || EARLY MARCH EARLY MARCH MID-MARCH 15 MARCH**

Beginning of Application
STAP deadline Offer acceptance
application All applications or .
period have to be Outcome 2 Handing in of Selection result Deadline for
submitted viaWEX /7 Alternative offer* new preference list based on NES acceptance
preference list

or

o Last possible date
utcome 3. )
o atfer for receiving
an offer
* Alternative offer: if no offer can be given at one of the five preferred universities and if slots at other universities are available.
** End of main selection round. In case any exchange slots become available after 15 March, these slots will be made available in a secondary selection round.
STAP Bachelor - secondary selection round (for spring term only)
Please note: there is no guarantee that & secondary selection round will take place evety year, nor should a wide range of exchange epportunities be expected,
15 APRIL 1 JUNE END OF JUNE MID-JULY MID-JULY MID-JULY END OF JULY 15 AUGUST
APPLICATION PERIOD* RESULTS AND ACCEPTANCE PERIOD
Beginning of Application Outcome 1 Deadline for
STAP deadline Offer acceptance
application All applications or =
period have to be Outcome 2; Handing in of Eelecdtlon result Deadline for
submitted viaWEX ~ Alternative offer** new preference fist 7 22°€C ON NeW acceptance
preference list
Outcome 3: i.ast pos_si.ble date
No offer for receiving
an offer

* Deadline for handing in FILTERtest results {if taken until 1 June): 15 June. *

* Alternative offer: if no offer can be given at one of the five preferred universities and if slots at other universities are available

Please note that the alternative offer list will only be available to STAP applicants who
applied for five universities and did not receive a direct offer. Once you have refused a
STAP offer or alternative offer, you will not be allowed to apply again.

5. Communication & Contact

All communication with ZIB staff and the partner university during the application process
as well as the actual exchange takes place via your student account. You can arrange e-
mail forwarding from your student account to another e-mail address through the
University of Cologne e-mail portal.

Kathrin Ebel '

Outgoings Bachelor Business & Economics and MES

E-mail: kathrin.ebel@uni-koeln.de P/

Phone: +49 (0)221 470-1905

Advising: please check here for current advising hours v ~
“

Veronika Langenberg
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Outgoings Bachelor Social Sciences, Freemover and Utrecht Sociology Short Programme

E-mail: veronika.langenberg@uni-koeln.de
Phone: +49 (0)221 470-7065
Advising: please check here for current advising hours

6. STAP terms and conditions

By accepting an offer for a STAP term abroad, the STAP applicant agrees to the STAP
terms and conditions as listed on the following page.
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