University of Cologne
Faculty of Management, Economics
and Social Sciences

Utrecht Short Programme in
Sociology: Application Manual

As of October 2025 (may be subject to changes)

Contact

Veronika Langenberg - ZIB Coordinator for Bachelor & Master Students in Politics & Sociology
E-mail: outgoings@wiso.uni-koeln.de / Phone: +49 (0)221 470-91064
Advising: please check here for current advising hours



mailto:outgoings@wiso.uni-koeln.de
https://anny.eu/book/veronika-langenberg-beo1twzjdn

Content

1. Utrecht Short Programme in SOCIOlogy ...t 2
BN TS ettt h ettt n ettt n ettt s et ettt s s sene s 2
FINANCIAl @SPECES ...ttt ettt ettt ettt ae et ettt ettt et te et ae bt ae et ereeaas 3
Application for Utrecht Short Programme and STAP ......c.oovoiiiiiieceeeeeeeeeee et 3
Overview: Utrecht selection dates and STrUCTUIe .........ccccioiiiiiiiciircc e 3
Credit tranSfer OPTIONS ..ottt s a st b et be et e s e s e eseseebeseesessesesseseesens 3
Students With SPECIAI NEEAS ..ottt ss s enens 3

2. WEX International Database................cccoiiiiiieiceee e 3
SIGNING UP 1O WEX ...ttt sttt ettt sttt 3
Finding the Utrecht Short Programme........ccc ittt 4

3. Utrecht Short Programme application................cccooeviiiiiieiciiccee s 5
Application period: 0T December — 31 JANUAIY ..ottt nes 5
APPIHICAtION AOCUMENTS ..ottt b et b s b esa s e s esesseseebeneesesseseanes 5
ENglish [anguage re@QqUIFEMENTS .....c.c.ciiiiiicceiceeee ettt 7

4. Selection process and Criteria ... 8
STAP SEIECTION CIILEIIA ottt sttt s bt aeesesesese s esesenea 8
STAP results and fUrther PrOCESSES ..ottt b e bt s et eseseeaens 8

5. Communication & contact..............c.oooii e 8

6. Terms and CONAItiONS ..o 8

1. Utrecht Short Programme in Sociology

The Utrecht Short Programme in Sociology is a specially designed exchange programme for
students of Sociology in collaboration with the University of Utrecht in the Netherlands. The
programme is open to students of BSc Social Sciences and MSc Sociology and takes place every
year over a period of six weeks during September and October in Utrecht.

Students enrol for two courses, which are taught in English:

e Criminal Behavior (5.5 ECTS)
e Advanced Sociological Theory (5.5 ECTS)

For course details, please refer to Utrecht’s online course catalogue.

Benefits
e Short, intensive courses on a specific topic
e No tuition fees
e Credit transfer options such as Studies Abroad modules and single course credit transfer
e Support by the International Relations Centre (ZIB) of the WiSo Faculty


https://students.uu.nl/en/university-college-utrecht/academics/courses-and-schedules

Financial aspects

Utrecht Short Programme participants are not eligible for Erasmus+ funding. There is no
standardised funding available — students need to be able to cover all expenses. Applications for
grants are an option; however, there is no guarantee for receiving a grant.

Application for Utrecht Short Programme and STAP

It is possible to apply for both, the Utrecht Short Programme and an exchange semester with the
WiSo Faculty’s Study Abroad Programme (STAP Bachelor or STAP Master). The application process
for both programmes is the same. However, in case of an offer for both programmes and
overlapping programme dates, applicants have to decide on one option.

Overview: Utrecht selection dates and structure
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Credit transfer options
Credit can be transferred to your Cologne studies. For details please see the WEX International
Outgoings Portal.

Students with special needs

We encourage students with special needs to apply for the Utrecht Short Programme. To make sure
our partner university can provide the necessary supporting structures, students with special needs
should contact the ZIB outgoing coordinators well ahead of the application deadline.

2. WEX International Database

The WiSo Exchange (WEX) Database is the central tool for organizing your participation in the
Utrecht Short Programme. In the portal, you may find further information about the programme,
hand in your application, receive important documents and more.

Signing up to WEX
The WEX database is only available to students of the WiSo Faculty. You can access it via your
student account. For your initial registration, please follow the steps below:

Step 1: Register with your UoC student account credentials (the one you use for the KLIPS
registration etc.) via the ‘register’ button on the right-hand side on the bottom line.


https://wiso.uni-koeln.de/de/studium/international/international-options-for-wiso-students/stap-bachelor-term-abroad
https://wiso.uni-koeln.de/de/studium/international/international-options-for-wiso-students/stap-master-term-abroad
https://wex-outgoings-wiso.uni-koeln.de/login/auth
https://wex-outgoings-wiso.uni-koeln.de/login/auth
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Step 2: You will receive an activation link via e-mail to your webmail account. Please activate your
WEX account by clicking on the link.

Please log into your SoGo
webmail account via your
student e-mail address here.

If you are having problems with
your student e-mail address,
please contact the ITCC.
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Step 3: Log in with your now active UoC student account credentials:

University of Cologne
e

WEX - Oulgoings portal

Login to WEX International Outgoings Portal

Sludentstatl T Account 2

Fassword @

Login after Registration

First time users need to activats their IT
account for WEX Intsrnational use.

Finding the Utrecht Short Programme
You can find the Utrecht Short Programme under the tab View International Options. Go to ‘Select
an Applicant Group’ and choose ‘Short Programme Sociology’; in addition, select ‘Netherlands -

Utrecht University (UU)":


file://///filesrv.wiso.ad.uni-koeln.de/zentrum-internationale-beziehungen$/ZIB/Kölner%20Studenten/1_Vorlagen%20und%20Abläufe%20SoWi/07_Documents/Application%20Manual/STAP/sogo.uni-koeln.de/SOGo/
https://itcc.uni-koeln.de/en/helpdesk
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Choose an applicant group to see which universities are generally available for that group (the actual availability of partner universities depends on the specific selection round). When a university has
been selected, an infobox will pop up with further information on the university and exchange programme
For all the STAP applicants, pls see

STAP Bachelor Application Manual (upper right corner) on our STAP Bachelor website
STAP Master Application Manual (upper right corner) on our STAP Master website. pis select your study course

For more information on the Academic Short Programme WiSo@ please contact academicshorts@wiso.uni-koeln de or visit the WiSo@ website

To register for the Business English course, please visit this website. You can use the end-of-course certificate to show your English language skills for a STAP application (applies to the application
groups STAP Bachelor, STAP MA Political Science & Sociology) and for a WiSo@ application
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Apart from the programme dates you will find detailed information about credit transfer options and
experience reports, which provide reflections on individual experiences of former Utrecht
participants.

3. Utrecht Short Programme application

Students apply via the WEX database by choosing the selection round ‘Short Programme
Sociology'.

Application period: 01 December — 31 January

Students can start their application and leave it open for changes (just quit and re-enter the WEX
database) until the closure of the application round. Final submission of the application is done by
clicking the ‘submit’ button. No changes possible after submission. Only applications including all
required application documents are accepted.

Application documents

Please combine documents into one PDF per section (max. 1.5 MB each) and rename files according
to the WEX document titles before uploading. Please note that the list of required application
documents for bachelor and master students differ slightly.



Bachelor students

WEX document What you need to | Description
name upload
Personal data Letter of One page, in English. Please explain why you are
motivation interested in the short programme and how
participation would further your academic ambitions.
CV in English Your CV should list the essential information in tabular

form. Please put special emphasis on your main study
focus, internships and extracurricular activities.

Proof of English
language skills

See: English skills and required certificates

Study details

Preliminary
transcript of
records of your

Bachelor degree

You can download your current transcript of records
from KLIPS. You do not need to get your transcript
stamped/signed by the WiSo Examinations Office.

Master students

WEX What you need to Description

document upload

name

Personal Letter of motivation | One page, in English. Please explain why you are interested
data in the short programme and how participation would further

your academic ambitions.

CV (in English)

The CV should list essential information in tabular form with
special emphasis on main study focus, internships and
extracurricular activities.

English certificate

See: English skills and required certificates

Bachelor’'s degree
certificate (in
German or English)

Bachelor document showing the final grade.

For bachelor’'s degrees taken abroad, please include uni-
assist evaluation report showing the German grade.

Please do not include module descriptions nor diploma
supplements.




Certificate of To be downloaded via KLIPS 2.0 (please no scan of the
enrolment student card)

Study

details For 2"/advanced Current transcript of records (issued within two weeks
master students before application deadline) which can be downloaded via
only: KLIPS.

Professional | Records of References (no translation necessary) for all subject-related

data internships, internships, training and work experience listed in CV. For
extracurricular voluntary work and extracurricular activities, the
activities organisation’s website and name of a contact person may be

included.

English language requirements

Students need to provide proof of their English proficiency (B2 CEFR minimum) with their
application. The following certificates are accepted:

Accepted English certificates for STAP application

e TOEFL* (iBT, minimum of 87)

e |ELTS* academic (minimum of 6.0)

e Cambridge Certificate (minimum FCE)

e Business English course of our Faculty (minimum of B2- in all sub-sections)

e FILTERtest (minimum of B2- in all sub-sections). Further information and registration on our
STAP Bachelor website.

e Master students: Bachelor’'s degree fully completed in English

* For TOEFL iBT, IELTS academic:

TOEFL iBT or IELTS academic certificates older than 2 years: For STAP applications, we accept
certificates older than 2 years.

TOEFL iBT: For the TOEFL, our institutional code is TOEFL ID B297. There is no obligation to use our
institutional code. All applicants need to include an English certificate with their application regardless
of whether they have listed the institutional code or not.

TOEFL iBT Home Edition or IELTS academic at home testing (IELTS Indicator) or TOEFL iBT, IELTS
taken in a test centre?

We recommend taking the test offered in a testing centre as the previous pandemic will no longer
have an impact on future exchange studies, therefore we cannot presume if our partner universitiy will
accept at-home testing in the future. Students who have already taken the at-home English test for
admission with the University of Cologne, please feel free to use this test for the application.

Preliminary results: We accept preliminary results of TOEFL iBT. TOEFL tests taken until mid January
will have the preliminary results available on time, to be included as screenshot in the application
document ‘personal data’ until 31 January.

NOTICE: We do not accept the TOEFL Essentials or the TOEFL ITP for the application!



https://wiso.uni-koeln.de/de/studium/international/international-options-for-wiso-students/stap-bachelor-term-abroad

4. Selection process and criteria
Once the selection round has closed, the submitted applications are processed by the ZIB WiSo
coordinators. You can view the status of your applications via "My Application’.

STAP selection criteria

The ZIB WiSo ranks Bachelor applicants according to their average grade. In the case of identical
average grades, the study speed decides. Where this is also identical, a decision is made by drawing
lots.

The ZIB WiSo ranks Master applicants according to the following criteria:

e 80% final bachelor grade
e 20% evaluation of letter of Motivation/CV (internships, extracurricular activities, letter of
motivation)

In the case of similar applications, students not taking part in the STAP programme may be given
priority for the Utrecht Short Programme in Sociology.

STAP results and further processes

For the STAP main selection round, we expect to have the results ready by mid-February which will
be communicated via e-mail to your student e-mail address. Subsequently, students must accept
or refuse the STAP offer through the WEX database. Shortly afterwards the ZIB outgoing
coordinators will organise ‘meet & greet’ networking options with fellow students as well as
information sessions. The ZIB coordinators will offer guidance on organisational and academic
questions before, during and after the term abroad.

5. Communication & contact
All communication with ZIB staff and the partner university during the application process as well as
the actual exchange takes place via your student account. You can arrange e-mail forwarding from
your student account to another e-mail address through the University of Cologne e-mail portal.

Veronika Langenberg
ZIB Coordinator for Master Students in Political Science & Sociology
E-mail: outgoings@wiso.uni-koeln.de
Phone: +49 (0)221 470-91064
Advising: please check here for current advising hours

6. Terms and conditions
By accepting an offer for the Utrecht Short Programme in Sociology, the applicant agrees
to the terms and conditions as listed on the following page.


https://webmail.uni-koeln.de/login.php
mailto:outgoings@wiso.uni-koeln.de
https://anny.eu/book/veronika-langenberg-beo1twzjdn

By accepting the offer for the Utrecht Short Programme in Sociology, the student agrees to comply with the
requirements below:

Terms and conditions for the Utrecht Short Programme in Sociology (USPS)

As a participant on an international programme of the Faculty of Management, Economics and Social Sciences (WiSo Faculty),
| hereby declare that | will take on the tasks and responsibilities involved to the best of my ability. | am aware of my role as a
representative of the University and the Faculty and will ensure my behaviour, my willingness to engage in dialogue and my
efforts to integrate myself while abroad are in accordance with that role. Before starting my studies abroad, | will improve my
ability in the language of tuition so that | am capable of participating in seminars, discussions and presentations in an active
and academically successful manner. | will be respectful towards my host institution. My behaviour while abroad will contribute
positively towards the promotion and development of the international relations of the Faculty of Management, Economics and

Social Sciences.

Only students who are enrolled and will continue to stay enrolled at the University of Cologne during their time away may take

part in the USPS.

| hereby agree to:
Please mark each box with a cross to indicate that you have read and understood the requirement

Participate in each part of the USPS.

Ensure that | have sufficient insurance cover (in particular health, travel, accident and personal liability insurance) and
that | fulfil the organisational and legal requirements of the host country (e.g. visa and residence requirements,
vaccinations).

Keep to all deadlines for registrations, to accept the programe dates of the host university, to complete the full programme
and to attend all compulsory courses and exams. Late arrival or early departure are not possible.

Inform the ZIB and the host university immediately, should | not be able to start or complete the USPS. Such notification
will only be accepted on serious grounds and proof must be shown (e.g. doctor’s note).

Fulfil my contractual obligations while aboard (e.qg. leases, telephone contracts, library fines, administrative fees). This still
applies, even if | cancel my stay before arrival, if it is not possible for the host university to cancel any charges that may
apply.

Actively represent the University of Cologne abroad and — if my class schedule allows — to actively participate in
Educational Fairs and International Days. | will submit an experience report to the ZIB WiSo after completing my Utrecht
Short Programme in Sociology and will — if my schedule permits — take part in international projects in Cologne and
participate in information sessions.

X X

X X X X

| am aware that the ZIB WiSo reserves the right to exempt me from future ZIB WiSo exchange offers if | fail to meet the above-

mentioned requirements.

The study and examination regulations applicable to the student take precedence over and
are in no way restricted by the requirements of these terms and conditions.




